Paid Hours
Non- Paid Hours

Total Hours

PinNAcCLE GoLr CLUB
SICK TIME

EMPLOYEE PrEAasE Firr Out BELow

EMPLOYEE NAME: DATE:

SICK TIME USED / DATE(S):

EMPLOYEE POSITION: EMPLOYEE HIRE DATE:

HR Prease Firr Out Berow

NUMBER OF SICK HOURS EARNED:

Sick Hours USED:

Sick HOURS TAKEN (CURRENT):

ToTtAL Sick HOURS AVAILABLE:

1% To HR TO VERIFY SICK HOURS AVAILABLE
2¥:  To MANAGER TO APPROVE SICK HOURS USED

3%:  To GENERAL MANAGER OR OWNERSHIP FOR FINAL APPROVAL

EMPLOYEE SIGNATURE DATE

SUPERVISOR SIGNATURE DATE

GENERAL MANAGER SIGNATURE DATE




